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0 dudInoTEKE

rOCYyAapCTBEHHOI0 KAa3eHHOI0 Y4pesKAeHHsl sl JeTelH-cHpoT H JeTeii,
ocTaBlIHXcs 0e3 nonedeHus poauTenei «3yOUoBCKHI AeTCKHI J0M»

O0mne nmoIoKeHH st

1. bubnuoreka ABageTCa CTPYKTYPHBIM MOAPA3AeIeHUEM TOCY/IapPCTBEHHOTO
Ka3eHHOI0 YYpEeXIAEHHSA MU JeTel-CUpOT M AeTel, ocTaBIIMXcA Oe3 MoledeHus
poauTened «3yOLOBCKUN AETCKHM Hom»(aajee —ydperKIeHue),y4acTBYIOIIUM B
yueOHO-BOCIIMTATE/IbHOM Mpoliecce B Leisix obeclieyeHUs NpaBa y4aCTHHUKOB
00pa3oBaTeNbHO- BOCIMTATEJIBHOrO I[pouecca Ha OecliaTHOE I10JIb30BaHHE
OMOIHOTEeYHO-HH(DOPMALHOHHBIMH pecypcaMHu.

2. O0ecrnie4eHHOCTh Ooubnuorexu METOANYECKUMH U CIpPaBOYHBIMU
JOKYMEHTAMH  YYWUTBIBAETCS  MpU  JMIEH3MpoBaHUM  o0OpasoBaTebHOM
JeATeTbHOCTH YUPerKIeHHUA.

3. Llemn OMOJIIMOTEKH COOTHOCHTCS g UeJSIMA  YUPEXKIEHHUS:
(dopmupoBaHue o0LIeH KyIbTyphl JMYHOCTH BOCIIUTAHHUKOB Hd OCHOBE YCBOEHHS
00s3aTe/IbHOr0 MUHHMYMa cojiepiKaHust 0011eo0pa3oBaTe/bHBIX MPOrpaMM, HX
aranTalnys K SKU3HH B 0OIIecTBe, cO3daHHe OCHOBBI Il OCO3HAHHOIO BhIOOpa M
MOCJICIYIOIIEIO0 OCBOCHHUS MpOo(ecCHOHANbHBIX 00pa30BaTENBHBIX MNPOTPaMM,
BOCIIUTAHHE TIPaKNaHCTBEHHOCTH, TPYAOMIOOUSA, YBaKeHHUS K [paBaM U
ceobomaM 4YelnoBeka, MOOBH K OKpyxkawlied npupone, Poaune, cembe,
hopMUpOBaHHE 370pOBOro 00pa3za KU3HH.

4, bubnuotreka pyKOBOJICTBYeTCSI B CBOeH jgesitenbHocTH DenepaibHbIMU
3akonamu, Ykazamu U Pacnopsixenusmu [lpesunenra Poccuiickoit Penepauny,
IloctanoBnenusamMu U Pacnopsoxenusamu  [IpaBurenscrBa  PoccuickoH
denepallid U UCIIOJHUTEIBHBIX OpraHoB cydbekToB Poccuiickoit Penepauuu,
pelIeHUsIMH  COOTBETCTBYIOILIEI0  OpraHa  ymnpaBleHHss  oOpa3oBaHHeM,
YCTaBOM  yUpexKJeHMs, [oJiovkeHueM o  OubimoTeke,  YTBEPKIECHHOM
PYKOBOAUTENEM YUPEIKICHHUS.

5 JlesiTe IbHOCTD OubIMOTEKH OCHOBBIBAETCS Ha MIPUHLIMITAX
IeMOKpaTHH, TyMaHH3Ma, 00LLeIOCTYTHOCTH, [pHOpHTETA
o01eveIoBeUeCKUX [IeHHOCTeH, rpak/IaHCTBEHHOCTH,  CBOOOJHOrO  pa3BUTHUSA
JTUYHOCTH.



6. Ilopsinok rnoJjib30BaHUs UCTOUHHKAMK MH(MOPMALIMH, [Ie€peUYeHb OCHOBHBIX
YCIIYT M YCIOBUS WX MPEIOCTaBIeHHs onpeaenstoTes [lomokennem o Oubnuorexe
yupexxaeHust 1 [IpaBuinaMu nosbs30BaHus OUOIHOTEKOU, YTBEpPKIEHHBIMU
JUPEKTOPOM YUPEHKIACHHUS.

7.YupexaeHue HeCeT OTBeTCTBEHHOCTh 3a HNOCTYNMHOCTh M KauyecTBO
OubnuoTeyHO-UHPOPMALUOHHOTO 00CTY/KUBaHHS OUOIUOTEKH.

8 Opranuzauust oOCHY/KUBAHKUS BOCIUTAHHUKOB MPOU3BOIUTCS B
COOTBETCTBUM C TMPaBHJIAMH TEXHUKH Oe30MacHOCTH
U MPOTUBOMNOKAPHBIMH, CAHUTAPHO- THTHEHUYECKUMHU TPeOOBaHUIMHU.

OcHOBHBIE 3224

0. OCHOBHBIMH 3a/1a4aMH OUONHOTEKH SBJISHOTCS

a) obecriedyeHue BOCMUTAHHUKAM, TMEIarorH4eckuM padOTHUKAM M JAPYTHM
KaTeropusM 4uTatened  (maiee — TONIb30BaTeNIsIM)  JOCTyMa K
UHGOpPMALMM,  3HAHMUSAM,  MIAESAM,  KYJbTYPHBIM  LEHHOCTSM [OCPEACTBOM
HCIIOIB30BaHUs  OMONMHOTeUHO-UH(OPMAIIMOHHBIX PECYPCOB  YUPEKIEHHS Ha
pa3IMYHbIX HOCUTENAX: OyMaKHOM (KHHMKHBIA QoHI, GOHIA NEepUOAUUYECKHUX
u3naHuil); MarHUTHOM ((oHA ayauo- ¥ BHaeokacceT); uudpoBom (CD aucku) u
HUHBIX HOCUTEJISIX;

6) BOCIIHTAaHHE KYJIbBTYPHOIO MW TI'paxkKAaHCKOIro CamMOCO3HaHus, IIOMOIIb B
conHann3alnmnu BOCIIMTAHHHUKOB  YYpPCIKIACHHA, Pa3BUTHH HX  TBOPHYECKOTO
NnoTeHIala,

B) popMHpOBaHHEe HAaBBIKOB HE3aBUCUMOro OHONIMOTEYHOro I0JIb30BaTes:
o0y4deHHWe TMOJIb3OBAHUIO KHUTOHW M APYTMMH HOCUTENsIMH HH(QOpPMaLNH,
MOUCKY, OTOOPY U KPUTHUECKOH OLIeHKe MHQOpPMaLIUH;

I) COBEpPIIEHCTBOBAHME IPEIOCTaBISEMBIX OHOJMOTEKOM yCiIyI Ha OCHOBE
BHEJIpEHHUs] HOBBIX HWH()OPMALMOHHBIX TEXHOJOTMH UH  KOMIIBIOTEpU3aLHUU
OnbnuoteuHo-MHAOPMALIMOHHBIX  IIpoLeccoB,  (QOpPMHpPOBAHHE  KOMQPOPTHOH
OuOnuoTEeuHOM cpeibl.

OCHOBHBIE PYHKIINH
10. {5 peanu3anuy OCHOBHBIX 3a1a4 OuMbInoTeKa:
a) popmupyet Qo 6HOTHOTEUHO-HHPOPMAIIHOHHBIX PECYPCOB YUPEKIEHHUSL:

* KOMIUIEKTYeT YHHBepCalbHbIM (OH/ XYH0KECTBEHHBIMU, HAYUHBIMH,
CIPAaBOYHBIMH, [1€IATOTHYECKUMH U HAYYHO-TIOMY/ISIPHBIMU JIOKYMEHTaMH Ha
TPaIUIIMOHHBIX H HETPATUIIMOHHBIX HOCHTEISAX HH()OpMaLIUK;

 nononHsAeT ¢GoHA, OazamMu u OaHKaAMM [AaHHBIX [PYTHX YYpe)KIeHUH W
OpraHu3aLHi;

* OCYUICCTBJACT pasMElICeHHUE, OpraiHri3alliio U COXPaHHOCTh JOKYMCHTOB]

©) coznaetr HHPOPMALMOHHYIO MTPOJYKLMIO:



* OCYIIECTBIISIET aHAJIMTUKO-CUHTETUYECKYIO repepaboTKy HH(pOpMalinu;

* OpraHM3yeT M BeIeT CIpaBOYHO-OMOAMOTpaduYecKHil ammapar: KaTallord
(anpaBUTHBIH, CHCTEMAaTHUYECKHIT ), KAPTOTEKH (CHCTEMATHYECKYHO KapTOTeKy
cTaTeM, TeMaTUYeCcKHe KapTOTEKH ), 3JIeKTPOHHBIH KaTanor, 0a3sl JaHHBIX 110
NPOGUITIO YUPEIKISHUS;

* pazpabaTblBaeT peKOMeH1arelbHble Oubmuorpadudeckue nocobus (CIUCKH,
0030pbl, yKa3aTenu U T.I1.);

* o0ecneynBaeT HHYOPMHUPOBAHUE MOIB30BaTENEH 06 HHPOPMALIMOHHOIT
NIPOLYKLIHH;

* OCYWCCTBIAET  AuddepeHLIMPOBaHHOE OMOIHOTEUHO-HH(POPMALIMOHHOE
o0cITy;KMBaHKe MOIb30BaTENeH.

* IPeJOCTaBIsAeT UH(POPMALHOHHEIE PECYPCHI HA PA3IMYHBIX HOCHTEISAX Ha
OCHOBE M3y4eHHS UX HHTEPECOB U MHPOPMALMOHHBIX TOTpeOHOCTE;

* CO3JaeT YCJIOBUS ISl peaju3alld CaMOCTOSTENBHOCTH B OOY4YEHHH,
[I03HABATENBHOM, TBOPUYECKOH AEATENBbHOCTH C ONOPOH Ha KOMMYHHUKALUIO;

* OpraHusyeT o0yuyeHHe HaBbIKAM HE3aBUCHMMOIo OUOIHOTEUHOro
MOJIb30BaTe sl U NOTpeduTens HHDOPMaLMHU, COAeHCTBYET HHTErpallMi KOMIUIEKCa
3HAHWH, YMEHHH U HaBBIKOB pabOThl ¢ KHUIOW U HH(pOpMALIHE;

* OKa3blBaeT HHPOPMALMOHHYIO MOIIEPIKKY B PEIIeHUH 3a/1a4, BO3HUKAIOINX
B IIporiecce ux y4eOHoM, camoo0pa3oBaTe/ibHOH M JOCYTOBOI 1eSTeNbHOCTH;

* OpraHu3yeT MacCOBBIE MEPONPHATHS, OPUEHTHPOBAHHEBIE HAa pa3BUTHE 00LIeH
M YUTATEIbCKON KyJIbTYpPbl TMYHOCTH,

* CONCHCTBYeT 4YJIeHaM [eJarord4eckoro KOJUIEKTHBA U aJMHHHUCTPALUH
YYpeKIEHHs B OpraHM3aliy obpa3oBaTeNbHOrO MPOLEcca U J0Cyra
obyuaromuxcs (npocmotp BuneoduinsmMoB, CD-aUCKOB, Ipe3eHTaliH
Pa3sBUBAIOIINX KOMIIBIOTEPHBIX UIP);

* PYKOBOJHUT BOCIIUTATENLHON pabOTON ¢ KHUIOH B rpymnmax;

r)ocymectBusgeT AuddepeHUHpoBaHHOE OHOIHOTEYHO-UH(DOPMALIHOHHOE
00CITYKMBaHHE T1€/1aroru4eckux padoOTHUKOB:

* BBIAB/IAET HH(OPMALIMOHHBIE TOTPEOHOCTH U YI0BJIETBOPSIET 3aIPOCH,
CBA3aHHBIEe ¢ OOy4YeHHeM, BOCIIUTAHUEM U 3[I0POBBLEM JETel;

* BBIAB/IAET HH(MOPMALMOHHBIE MOTPeOHOCTH W YIOBIETBOPSAET
3aIIpOCBl B 00JaCcTH MeJlarorudeckKuX HHHOBALMH U HOBBIX TEXHOJIOTHIT;

* comelcTByeT NpoecCHOHAIBHOH KOMIIETEHLHH, MOBLILIEHHIO
KBANU(UKALUK, POBEACHUIO ATTECTALINH,

* co3gaeT 0aHK nejarornyeckoil HHPOpMaLHH KaK OCHOBBI € TMHON
HH(OPMaIMOHHOI CIyK0bl 0011e00pa30BaTEILHOTO YUPEIKIEH S, OCYILIECTBISET
HaKoIJICHHE, CHCTeMATH3aLHI0 HH(QOPMAaLIKHK [10 [IpeAMeTaM, paszjiejaM i TeMaM;



« OpraHM3yeT JOCTYM K GaHKy Meaaroriudeckoif nHGopMaumu Ha 1100bIX
HOCHUTEJISX; IPOCMOTP 3JIEKTPOHHBIX BePCHH MeJaroruyeCKuX W31aHuu,

* OCYyILIECTBJIAET TeKylllee HHPOPMUPOBaHUE (1HU HHPOPMALMH, 0O30PEI HOBBIX
MOCTYIIEHUH U MyOauKauii), “HGOpMUPOBaHHE PYKOBOICTBA YUPEIKAECHUS TIO
BOIpOCaM YIIpaBIeHHs YUpeKIAEHHEM:

* OJUIepKMBAET IEATENIbHOCTh  MeJarorHyeckux pabOTHUKOB B
obmacTu  co31aHus HHOOPMALMOHHBIX MPOIYKTOB (IOKYMEHTOB, 0a3 MaHHBIX,
Web-crpaHull 4 T.IL.):

* cr10coOCTBYET MPOBENEHUIO 3aHATHH 110 GOPMUPOBAHUIO HHPOPMALIMOHHOH
KyJIbTYpBL; sIBJIseTCs 6a30il 17 MPOBeIeHNs MPaKTHIeCKUX 3aHATHH 110 padoTe ¢
HH(POPMALHOHHBIMH pecypcaMu;

Opranu3amnust AesiTeJbHOCTH OHOIHOTEKH

11. Ctpykrypa 6ubnuorexu BiimodaeT B ceds aboHeMeHT, (oH)L ay11o- U
BujieokacceT, HHppoBbIX (CD IUCKN) U MHBIX HOCHTENSAX,

12. bubnuoreuHo-uHGpOpMallMOHHOE 00CITyKIBaHHEe OCYIIECTBISETCSA HA OCHOBE
616 IIOTeUHO-UH(POPMALMOHHBIX PECYpcoB B COOTBETCTBHM C  yUeOHBIM

U BOCIHMTATENBHBIM IIIAHAMM YUPEeXKAEeHHd, IPOrpaMMaMu, NPoeKTaMHu U
mmaHoM paboTs!l OUOTHOTEKH.

13.CnoHcopcKas IOMOIIb, MOJydeHHas OubIMOTEKOH B BHAE LeEJIEBbIX
CpeJCTB Ha KOMIUIEKTOBaHHE (GOHIA M 3aKylKy 000pyl0BaHHsl, He BIeUeT 3a
c000ii CHUKEHHsI HOPMATHBOB M (1K) a0COMIOTHBIX PasMepoB HHUHAHCHPOBAHMS
13 OromKeTa 001e00pa3oBaTeIbHOIO YUpeKACHUs, IeHEeKHbIe CpelcTBa 3a
cllaHHyr0 OMONMOTEKOH MakyjJaTypy pacXodyloTcs Ha YIydlleHHe

MaTepHranbHO - TeXHH4ecKod 0a3bl OMOIMOTEKH, TOAMHCKY
npodeCcCHOHANBHBIX — M3JaHHii, KOMIIEKTOBaHHe (POHIA TOKYMEHTOB.

14. B nenax obecriedeHus MoaepHu3auuu OUOIMOTEKH B YCIOBUIX
uH(GopMaTH3allud U B Tpejeiax CpeicTB, BbIAEISIEMBIX YUIPeAUTETAMH,
yupexaeHHe obecrnednBaeT OMOIHOTEKY:

* FAPAHTUPOBAHHBIM (UHAHCHPOBAHHEM KOMIIJIEKTOBAaHUA OUOIHOTEHHO-
MHGOPMAIIMOHHBIX PECYPCOB (B CMETe YUPeKICHHMs BHIBOAUTCS OTARIBHO);

* HeOOXOAUMBIMH CJIYKEOHBIMH M TIPOU3BOJACTBEHHBIMU MOMELICHUAMH B
COOTBETCTBHH CO CTPYKTYpOH OMOIMOTEKH U HOPMAaTHBAMH 110 TEXHUKE
6e30MacHOCTH PKCIIyaTALMd KOMIIbIOTEPOB (OTCYTCTBHE BBICOKOH BIQJKHOCTH,
3abUIEHHOCTH [IOMELIIEHHSs, KOPPO3HOHHO-aKTUBHBIX IIPUMECEH HIIH
3JIeKTPONPOBOISILIE MBLTH) U B cOOTBeTCTBUM ¢ mojokeHusamu CaunlluHos;

* COBPEMEHHON 3JIEKTPOHHO-BBIUMCIUTENBHON, TEACKOMMYHUKAINOHHOH U
KOMTMPOBATbHO-MHOKUTEIBHON TEXHHKOH U HEODOXOIMMBIMH ITPOrpaMMHBIMH
OpOAYKTaMH;

* PEMOHTOM U CEPBHCHBIM 00C/YKMBAHUEM TeXHUKH W 000py10BaHuU
OUOJIHMOTEKHU,



+ GUONUOTEYHON TEXHHUKON M KaHLEAAPCKUMH MTPHHAIEKHOCTAMHU.

18. VupesxxieHre CcO3JlaeT YCIOBHS [Uls COXPAHHOCTH anmnaparypbl,
0GOpyIOBaHKs U UMYILecTBa OMOITHOTEKH.

19. OTBETCTBEHHOCTD 3@ CHCTEMAaTHYHOCTb M KAY€CTBO KOMIIJIEKTOBAHHS
0CHOBHOTO (pOHIA GUOIMOTEKH, CO3MaHME HEOOXOIMMBIX YCIOBHH JUIS
IesITeTbHOCTH OUOIMOTEKH HeceT PYKOBOAMTENb YUPEKACHHA.

20.  Pesxum paGoTsl OMOIMOTEKH YTBEPAKIAETCA PYKOBOAUTEIEM YIPEIKACHUS
B COOTBETCTBHH C MPABHIAMU BHYTPEHHETO pacropsaka yupexaenus. [Ipu
oTIpesieNIeHnH perKiMa paboTel OMOMMOTEKH MPEnyCMaTPUBACTCS BhI/IE/IEHHE:!

* IBYX 4acoB pabouero BpeMEHHU eKeHEBHO Ha BBITIOIHEHUE
BHYTpHONOIHOTEUHOI paboTHI;

* OJIHOTO pa3a B MeCsI — CAHUTAPHOTO JHs, B KOTOPbI 00cIyKuBanue
MoJIb30BaTes el He MPOU3BOIUTCS,

* HE MEHee OJHOTO pa3a B MECIIl — METOAHYECKOro IH:.

21. B uensix obecriedeHns paluoHalbHOTO HCITOIB30BaHM HH(OPMALIMOHHBIX
pecypcoB B pabote ¢ 1eTbMH OUOIMOTEKA B3aUMOJIEHCTBYET C OuOIMOTEeKaMH
MuHucTepCeTBa KyJIbTyphl Poccuiickon Mejiepanii.

Yupasaenue. lItarsl

22. VipasieHne OWOIMOTEKOH OCYUIECTBIACTCA B COOTBETCTBHHM C
3aKoHOIaTeNLCTBOM Poccuiickoit Meneparuu, cyosexros Poccuiickon Penepannu
u HactosmuM [lonoxeHueM.

23.06uiee  PYKOBOJCTBO  JAeSTENbHOCTbIO ~ OMONMOTEKH  OCYLUCCTBIAET
PYKOBOIUTEND YUPEKIECHHH.

24. PykoBoacTeo OMOIMOTEKOH ocymecTsisieT OHOnIMoTeKaps, KOTOPBIHA

HeceT OTBETCTBEHHOCThH B IMpeaeax CBOCH KOMIIETCHLHUH Iepel
0BIIECTBOM M PYKOBOJMTETIEM YUPEK/eHHs, BOCIUTAHHUKAMHU 3a OPraHu3ammio
1 pe3yJibTaThl ACATeNbHOCTH ONOIUOTEKH B COOTBETCTBHH C (hYHKIIMOHAJIbHBIMH
0GA3aHHOCTSMIL, TIPEYyCMOTPEHHBIMH KBaTH(HUKAUHOHHBIMH TPeOOBAHUAMH,
TPYAOBBIM JIOTOBOPOM.

25. bubnmorekapsb Ha3Ha4yaeTCs PYKOBOIUTEJEM YUPEIKIACHHS, SBJIACTCH
YJIeHOM I1e/1arOTHYeCKOro KOJICKTHBA U BXOJUT B COCTAB M€1aroru4eckoro
coBeTa yuperKAeHH.

26. MeToaM4eckoe CONpPOBOKICHHE IesITebHOCTH OHOIHOTEKH
obecreurBaeT CreLUaTUCT (METOMCT) MO yueOHBIM (QOHIAM H [IKOJIbHBIM
oubnuotexam HMubopMalinoHHo-MeToaH4eCKOTO LeHTpa.

27. 3aBenyroluii 6ubnnoTeKON pa3pabareiBaeT ¥ NPEACTABIAET PYKOBOJANTEIO
yupesKIeHHs Ha YTBEpXKACHHE CeIyolMe JOKYMEHTBL:



a) oJIoKeHHe 0 GUOIHOTEKe, TPABKIIA T10Th30BAHMUS OubIHOTEKOI;
0) MIaHOBO-OTYETHYIO IOKYMEHTALHUIO,
B) TEXHONOIHHYECKYIO JOKYMEHTAIHIO.

30. Ha paboty B 6ubanotexy nmpuHumarores THLA, UMEIOIIHE HEOOXOIUMYHO
NPO(eCCHOHANBHYO TOATOTOBKY, COOTBETCTBYIOILYIO TpeOOBaHUSIM
KBAIM(QUKAIMOHHON XapakTepPHCTHKH 110 AOJBKHOCTH M IIOJTYYEHHOIT
CTCLHATLHOCTH, IIOATBEPAKICHHYIO TOKyMeHTaMK 06 00pa3oBanuy u

(MITH) KBaTH(UKALUE.

31.bubnnoTtexapb MOKeT OCYLIECTBAAT [Earoru4ecKyro AesTeIbHOCTb.
CoBMeltenne OHOIHOTEUHO-HHDOPMAIIMOHHOI U e1arornyecKoil JeATeNbHOCTH
OCYLIECTBIsACTCS paOOTHUKOM OHOIMOTEKH TOIBKO HA J100pOBOJIEHON OCHOBE.

32.TpynoBele OTHOIIEHHS OubnnoTexaps u yupexaeHus peryJmupyrorcs
TPYMOBBIM  IOTOBOPOM,  YCIIOBHUSL KOTOPOTO HE JIOJIZKHBI IPOTHBOPEYNTD
3aKOHOAATENBCTBY Poccuiickoit Meneparmu o TpyIe.

ITpaBa u o6si3anHOCTH GHOAHOTEKH

33.PaboTHNK GHOIHOTEKH HMeeT IpaBo:

a) CaMOCTOATENBHO BEIGUPATE (OPMBI, CPeACTBa U METO/Ibl OMOIHOTEYHO-
HH(OPMALHOHHOr0 00CIYKHBaHUs 06Pa30BATENBHONO | BOCIIUTATEIbHOIO
IIPOLECCOB B COOTBETCTBHH C LCTSIMH H

3allataMH, YKa3aHHBIMH B YCTaBe YUPEKIACHHUS U IOJOKEHHH O
OubanoTeke yupesxaeHus:;

0) IPOBOANTE B YCTAHOBICHHOM Nopsiike  (paKkylnbTaTHBHBIE  3aHATHS,
YPOKM H KPY:KKH Onbmuoreuno - Gubmuorpadmuecknmx  3HaHUi 1
HH(pOPMALIMOHHOMN KyIBTYpBI;

B)OIPENENSTh HCTOYHUKH KOMILIEKTOBAHHS MH(QOPMALIHOHHBIX PECYPCOB:

MU3EIMATE M PealH30BBIBATH JOKYMEHTHI H3 (GOHIOB B COOTBETCTBHH ¢
MHCTPYKIMEH [0 yueTy Gubanoreunoro domma;

Z) Y4YacTBOBATh B YIPaBICHUH YUPEKACHHEM B TIOPsIKe, OMpeLe/sieMOM
YCTaBOM;

€) UMETh €KeTONHBIH OTmycK 28 KaJlI€HIapHbIX JHEH U AOMOJHUTENbHbIH
OTJIAYMBACMBIH OTIIYCK B COOTBETCTBUH € KOJUIEKTHBHBIM J0OrOBOPOM
MEXIYy pabOoTHHKaMH M PYKOBOICTBOM YUPEIKIEHHUS UTH HHBIMH
JIOKaJIbHBIMM HOPMATUBHBIMU aKTAMMU;

JK) OBITB MPeICTABICHHBIMHI K Pa3IuuHbIM (bopMaM noopeHus, Harpagam u
3HaKaM OTIHYHUS, PEe1yCMOTPEHHBIM 11t pabOTHUKOB 0Gpa3oBaHus I KYJIBTYpBI;



3) y4acTBOBarbh B  COOTBETCTBHH 3a8KOHOJATEILCTBOM  Poccuiickoii
denepauy B paboTe GUOIHOTEUHBIX acCOoUHAalMHI UITH COK30B.

34.PaboTHHKH OGHOIHOTEK OGSI3aHLI:

a) obecreyuTs MIOJIE30BaTE/ISIM BO3MOJKHOCTE paboThI ¢
HH(pOPMAaIIHOHHBIMH pecypcamu OubIHOTeKH:;

0) HHOPMHUPOBATE MONB30BaTENEH O BHJIAX TIpENOCTaBIsAEMBIX OUOIHOTEKOIT
YCIIyT;

B) 0DecreunTsh HayUHYI0 OpraHu3alio (hoHJ10B U KaTanoros;

I)QOpPMHPOBATL (BOHLBI B COOTBETCTBHH C YTBEPKIOCHHBIMH (eepanbHbIMuU
00pa3oBaTeNbHBIMH MporpaMMamy YAPEKICHUA, HHTEPecaMu, MOTPeGHOCTAMU U
3allpocaMH BCeX KaTeropuil mons3opareneii:

) COBEpIUEHCTBOBATE L-IH(bopmauHOHHo—6m6fmorpa(bnqecme 1 OubnnoTeyHoOE
00CIIy:KMBaHHE MONB30BATENE];

€)obecneunBaTh COXPAaHHOCTE HCIIONb30BAMIS HOcHUTeNleH HHpOpMaLUK, ux
CHCTEMATH3AlUIO0, pa3MellleHHe U XpaHeHHe;

k) 0becreunBaTh peskuM paboThl B COOTBETCTBHH C MOTPeOHOCTIMU
[0JIb30BaTENIeH 1 pabOTON yupekaeHus;

3) OTYUTBLIBATBCS B yCTAHOBJIEHHOM NOpsIIKe  Mepel  pPYKOBOIHTEJeM
YUPEKTeHUS;
1) IIOBBIIATH KBAIM(DUKALIHIO,

[IpaBa 1 00s13aHHOCTH M0JIB30BATE TEE onbnnorekn
35. IMonp3oBaTenu 6HGAHOTEKH HMEIOT pago:

a) MoJIy4aTh MOJIHYIO MHQOPMALHIO 0 cOcTaBe GHOIMOTEYHOIO (pona,
HH(MOPMALMOHHBIX pecypeax U MpeJI0CTaBIIsIeMbIX OUOTHOTEKOMN yemyrax;

0) none3zoBarscs ClIpaBOYHO-OMGIMOrpadhudeckum annapatom OUOIUOTEKH;

B) IOJIY4aTh KOHCYIbTALIHOHHYO MIOMOLLIb B OUCKE H BEIGOPE HCTOYHHKOB
HH(pOpMAIIK;

I)IOJTY4aTh BO BDEMEHHOE I0/b30BaHHe Ha aDOHEMEHTE U B YHTAIBHOM 3aj1e
TIEIaTHRIC U3MAHKSA, Ay IHOBU3YAJIBHBIE JOKYMEHTH 1 JPYrHe UCTOYHHKHU
HH(OpMaLnu;

Z1) IPOJUIEBATH CPOK MOJIb30BAHHS JOKYMEHTaMH;

€) MoTyuaTh TeMaTHUYeCKHe, (akTorpadudeckue, yToYHsOLIME 1
Oubmuorpaduyeckue cripasku Ha ocHoBe (onna Gubnuorexw:



JK)MOJTy4aTh KOHCYIBTAlHOHHYIO OMOIIE B paboTe ¢ HHpopManuei Ha
HETPaIUIIHOHHBIX HOCHTEJIAX MPU MOJIb30BAHUU ITEKTPOHHBIM H HHBIM
000opyHIOBaHHEM;

3) y4aCTBOBATh B MEPOIPHUSITUAX, [TPOBOIUMBIX OHOIHOTEKOI;

M) obpamarbcs Aid paspelleHus KOHGIUKTHONW CUTYallUH K
PYKOBOAMTEIIO YUPEKACHH.

36. ITonp3oBarenu OUbIMOTEKU 0093aHBI:
a)co0I01aTh NpaBuia MoIL30BAHUS OHOTHOTEKOIH;

0)06epe/KHO OTHOCUTBCS K IPOHU3BEIEHHSAM Ne4aTH (He BBIPLIBATD, HE 3aru0aTh
CTpaHHL, HE AeJIaThb B KHHIrax I[I0A4YEPKUBAHUH, [OMETOK), HHBIM
AOKYMEHTaM Ha pas3jIMYHbIX HOCHTeNsX, 000pyI0BaHUIO, HHBEHTAPIO;

B) IOJIIEP)KUBATE TOPSIIOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM
poctyne OUOIMOTEKH, PACTIONOKEHHS KAPTOYEK B KATAI0rax i KapTOTeKax;

I)II0Ib30BAThCS [IEHHBIMH M CIIPABOYHBIMH JOKYMEHTAMHU TOJIBKO B ITOMELLEHUHN
OMOIHOTEeKH;,

1) yOeuThCs MPH MONyYeHNH TOKYMEHTOB B OTCYTCTBHH Ae(eKTOB, a IpH
oOHapyKeHUH npouHdopMupoBarh 06 3TOM paboTHHKA OUOIHOTEKH.
OTBeTCTBEHHOCTD 3a OOHAPYIKEHHBIE MEQEKThI B ClaBaeMbIX JOKYMEHTAX HeceT
MOCJIEIHHI [TOTB30BaTENb;

€) PACIHUCHIBATLECS B UUTATEIBCKOM (bopmyJisipe 3a KaKablit TOJTy4eHHBIH
NOKYMEHT (MCKJIIOYeHHe JOUIKOIbHUKH, 00yuaroimecsi 1—2 KiaccoB);

JK) BO3BpAlLUATh JOKYMEHThI B OUOIHOTEKY B YCTAHOBJIEHHBIE CPOKH;

3) 3aMEHATh JIOKYMCHTBI OMOIMOTEKH B ClTydae UX YTPAThI WU MOPYH UM
pPaBHOLIEHHBIMH MO0 KOMIIEHCHPOBATE yilepd B pa3mepe, yCTAHOBIICHHOM
IIpaBUJIAMH [10J1b30BaHUs OMOIHOTEKOIH;

1) TIONHOCTBIO paccuuTaThCs ¢ OMOANOTEKOH MO HCTeUYeHUH CPOKa
npeObIBaHUS UITH PabOoThl B YUPEIKIEHHUH.

37. IlopsAnok nmosib30BaHus OUOIHOTEKOIH:

a) 3amMCch BOCHUTaHHUKa JIeTCKOTo oMa B OUOIMOTEKY TPOU3BOAUTCS TI0
CIIUCOYHOMY COCTaBY I'PYIIIbl B MHIUBUAYAIBHOM TOPSIAKE, MeJarorndeckux u
MHBIX pa0OTHUKOB YUPEXIEHHS — I10 Macrnopry;

0) mepeperucTpanus Moap30BaTeseil 0MOIHOTEKH POU3BOIMTCS €KEr0IHO;

B) TOKYMEHTOM, MOATBEPKIAIOLIMM MPaBO MOIb30BaHust OUGIHOTEKOM, ABIseTCS
YUTATENbCKAN (QOPMYISp;

) YUTATENBCKHI GOpMYIIsIp GUKCUPYET NaTy BBIIAYH [0JIb30BATENIO
JTOKYMEHTOB M3 (poHaa OUOIHOTEKH U UX BO3BpALEeHHUs B OMOIHOTEKY.

38. Ilopsinok nonb3oBaHus aboHEMEHTOM:



a) II0JIb30BATENIM UMEIOT IPABO MOAYYUTh Ha JOM M3 MHOTOTOMHBIX H3IAHHI
He OoJiee IBYX TOKYMEHTOB OJHOBPEMEHHO;
0) MaKCHMaJIbHBIE CPOKH I10J1b30BaHHs I0KYMEHTAMH:

— Yy4eOHUKH, yueOHble 10cobusi — y4ebHBIi ro;

— Hay4HO-TIonyJIsipHas, Mo3HaBaTeIbHAs, METO/IMUCCKAs, XY 10/KeCTBEHHAS
nuTepatypa — | mecsir;

— IepHOIMYECKHE U31aHHsl, H3[aHusl IOBbILIEHHOTO cripoca — 10 jHel;
B) TOJIb30BATENH MOTYT TIPOJINTE CPOK [TOTb30BAHMS JOKYMEHTaMH, eCJIH Ha

HUX OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX [10/1b30BATEe.

I') SHIMKIIOME IHH, CTIPaBOYHUKH, pelKHe, [IeHHbIE U HMEeIOIHeCS B
CMHCTBEHHOM 3K3eMIUISIpe TOKYMEHTBI BBLIAIOTCS TOJBKO 1718 paboThl B
oubIroTeke.



