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IMOJIOKEHHUE
0 3a1HTe NePCOHATBLHBIX TAHHBLIX PA0OTHHKOB

1. Obwpue nonoocenus

1.1. Ienpto nannoro IMoyiokeHus sBisleTCs 3allMTa NEePCOHAIbHBIX AAHHBIX
pabOTHHKOB  TOCYIapCTBEHHOTO Ka3d8HHOIO yUpexKaeHHe Ams JieTel-CUpOT M
JIeTell, OcTaBIIMXCA (e3 MoreueHns pouTeneit «3yOLIOBCKUE TeTCKUiT 10M» OT
HECAHKIMOHUPOBAHHOIO JIOCTYNA, HEMPaBOMEPHOTO WX HCHOJIb3OBAHNS IUIK
yTparThl.

1.2, Hacrosimee [lonoxenue pa3spaGoTaHo Ha OCHOBAHMMH Denepansuoro
3akoHa  P® ot 27 wmiong 2006 roma Ne 152-03 «O NEPCOHANBHBIX TaHHBIX),
[Tocranosnenus Tlpasutensctea PO or 06.07.2008 N 512 "O6 YTBEPKICHUU
TpebOBaHUi K MaTepHaTbHBIM HOCHTEISIM OMOMETPUYECKHX TepCOHANTbHBIX
AQHHBIX M TCXHONOTMAM XPAHEHHs! TAKUX JIAHHBIX BHE UH(OPMALIHOHHBIX CHCTEM
NIepCOHanbHBIX nanmblx”, cratell Koncrutyuuu P®, Tpymosoro kojekca PO,
Kornexkca P® 06 agMuHucTpaTHBHBIX NpaBOHapyIIeHUsAX, [ paxaaHckoro komgekca
P®, Yronosnoro xomekca P®, Cemeiitoro xomexca PO M HHBIX HOPMaTUBHO-
IIPaBOBBIX aKTOB.

1.3. TlepcoHanbuble fqaHHBIE OTHOCATCS K Kareropuu KOH(MU/IeHIIHATLHOMH
nHGOpMaLHH. PeskuM KoHpHIeHIHATBHOCTH MePCOHAIBHBIX TaHHBIX CHUMAaeTCs B
clydasx 00e3IMYMBAHNS WM 110 UCTEYEHUH 75 JleT CpOKa XpaHeHHs, eC/IH HHOe He
OTIPEIE/IEHO 3aKOHOM.

1.4, Hacrosiee Tlonoxkenue YTBEPHKIAACTCs M BBOAMTCI B JelicTBHe
[IPUKa30M [HpEKTOpa U SBIsSEeTCs 00S3aTENbHBIM JUTS  HCIOAHEHHS BCEeMIH
PabOTHUKAMH, MMEIOIIMMH JIOCTYT K [IEPCOHATBHBIM JIAHHBIM COTPY/IHUKOB.

2. Honamue u cocmae nepconanshuix danHoix

‘2.1. IlepcoHaibHBIE naHHBIE paborHuka - wuHOOPMALMA, HeoOXoIUMas
paboTo/aTeNO B CBA3M C TPYIOBBIMH OTHOLIEHHSMH M KACAIONIHECS KOHKPETHOTO
paboruuka. [lon nHpopmarimeit o paGoTHIHKAX TOHUMAIOTCS CBEIEHHS O (axrax,
COOBITHAX 5§ o0cTOsATEeNbCTBAX KU3HH paboTHHKa, [IO3BOISAIOIIHE
HIEHTUQULIHPOBATE €0 TUYHOCTD.

2.2. B cocTaB nepcoHaNBHBIX JaHHbIX paGoTanka [KY «3yOLOBCKHI IeTCKUI
JOM» BXOJISIT:
- AHKeTHBIE U Onorpaduueckue naHHkle;
- 00pazoBaHue;
CBEIICHUS O TPYAOBOM H ODIIIEM CTaxKe:
- CBeJIEHHsI O COCTaBE CEMBH;
MacIIOPTHBIE JaHHBIE;
CBEJICHUS O BOMHCKOM YYeTe;
- CBEJICHHS 0 3apabOTHOI MIaTe COTPYAHUKA;
CBEIICHHS O COLMATBHBIX JILIOTAX;



- CIIELHAIBHOCTD;

- 3aHUMaeMas 10JKHOCTS;

- HAJIHYUEe CyOIUMOCTEH;

- aJpec MecTa KUTeJIbCTBA;

- TOMAIIHUH U MOOUTTBHBIN TeiedoH;

- MECTO pabOThl UIIU yueObl UICHOB CEMBU ¥ POACTBEHHUKOB;

- CoJlepyKaHKe TPYI0BOrO JOroBOpa;

COCTaB ACKJIapHPYEMBIX CBEACHUH O HATMUUU MATepUaIbHBIX [IEHHOCTEMH;
ColepKaHue OeKapaluu, ogaBaeMoil B HAIOMOBYIO HHCIIEKIIHIO,
MO/UIHHHUKH ¥ KOITHU [TPHKA30B 110 JINYHOMY COCTABY;

- IUYHbIE JeJla H TPYAO0Bble KHHKKH COTPYIHUKOB;

- OCHOBaHH K ITPHKA3aM 10 JIHYHOMY COCTABY;

- J€7a, coleprKallMe MaTepualbl 110 IOBBILIEHMIO KBATH(HKAIWH U
NIEPENOATOTOBKE COTPYAHUKOB, HX aTTECTALIMH, CIIYy;KeOHBIM paccie/l0BaHHsIM;

- KOITHM OTYETOB, HAlpaBJigeMble B OpraHbl CTATHCTUKH.

2.3. JlokyMeHNTBl, yKasaHHble B . 2.2. Hacrosilero I10moeHws, SBISIOTCS
KOH(pUICHINATEHBIMU, XOTS, Y4YMTBIBAS MX MacCOBOCTh M CIHHOE MECTO
00paloTKH M XpaHeHHs - COOTBETCTBYIOLIMI Ipud) OrpaHHYEHHS HA HHX He
CTaBUTCS.

3. Obpabomka nepcoHanbHbIX 0aHHbIX

3.1. Tlon ob6paboTkoil mepcoHambHBIX JAHHBIX  TOHHMAETcs MOIydeHHe,
obpaboTka, XpaHeHue, KOMOMHHpOBaHME, Tepefada WJIH Joboe apyroe
HCII0JIE30BAHUE IEPCOHATIBHBIX JaHHBIX.

3.2. B menax obecnedeHus mpas u cBobon paboTHMKa paboTomaTelb U ero
NpeICTABUTEIN TIPU 00pabdOTKe NMepCOHANbHBIX OAHHBIX  00S3aHBI cOOIIONATH
clieyromue odne TpedoBaHus:

3.2.1. OOpaboTka MepcoOHAIBHLIX JaHHBIX MOJKET OCYLIECTBIIATHCS
HUCKTIOYUTENBHO B Leadx obecriedyeHuss COOMIOMEHMsI 3aKOHOB M MHBIX
HOPMaTHUBHBIX IPABOBBIX aKTOB, COACHCTBHUS pabOTHMKAM B TPYIOYCTPONCTBE,
00y4YeHHMH M MPOIABMIKEHMH [0 CIyk0Oe, obecredyenus IHUHON Ge30MacHOCTH
paQOTHHKOB M BOCIUTAHHHUKOB, KOHTPO/ISA KOJMYECTBA W KAYECTBA BBITOIHIEMOIT
padoTLl U 0becreYeHUs! COXPAHHOCTH UMYILECTRA.

3.2.2. Tlpu onpeneneHnn obObemMa W Ccomep:KaHus 0OpabaThIBa@MBIX
MEePCOHANBHBIX TaHHBIX IMPEKTOp J0JKEH pyKOBOICTBOBaThes KoHcTHTYyIMe
Poccuiickoit  @enepauun, TpymzoseiM KopekcoM U HHBIMH  (enepanbHBIMU
3aKOHAMM.

3.2.3. Tlomy4eHue nepcoHaNbHBIX JaHHBIX MOYKET OCYILECTBIATHCS KaK MyTeM
IPEICTABICHUSI UX CAaMMM CYOBEKTOM, TaK U MYTeM TMONYYEHHS WX M3 HHBIX
HUCTOYHHKOB.

3.2.4. IlepconansHble maHHbIE CcleayeT MOJydYaThb y Hero camoro. Ecmm
NepCOHANIbHbIC JaHHble CyOBEKTa BO3MOKHO IIOJNIYYHTB TOJBKO V TpeTheil
CTOPOHBI, TO PabOTHHUK J0/KeH OBITH yBedOMJIeH 00 3TOM 3apaHee, U OT HEro
AOIDKHO OBITE MOJIYYEHO NMUCBMEHHOE corjiacue, PaboTogaTens HoKeH COOOIINTE
paboTHHKY © Uensx, MpeironaraeMblX HCTOYHHKAX M CIOCo0ax MONyueHUs
MIEPCOHAJIBHBIX JAHHBIX, a TakkKe O XapakTepe IOIIeKalluX IOIyYeHHIO



NEPCOHANIBHBIX MAaHHBIX W IOCTEACTBHAX OTKa3za pabOTHHKA JaTh MUCHMEHHOE
COIJIacHe Ha WX MOJIy4YeHHE.

3.2.5. PabortonaTens He wWMeeT npaBa MOIydYaTs U 0o0pabaTeIBaThH
[epCcOHaIbHbIe JaHHble pabOTHHUKA O €ro MOJMTHYECKHX, PEJIMTMO3HBIX M HHBIX
YOGKIEHMSX M YAaCTHOH JKU3HH. B cilyuasx, HemoCcpencTBEHHO CBA3AHHBIX C
BOIIPOCAMH  TPYMOBBIX OTHOLUGHWH, HaHHBIE O YAaCTHOH >KH3HH paboTHHKA
(MHGOpMALUA O KH3HEISSTENLHOCTH B clepe CeMeHHBIX ObITOBBIX, JHYHBIX
OTHOILLEHHH) MOI'YT OBITh MOJTy4eHEI U 00paboTaHbl paboTOIATENEM TOIBKO C ero
MIHCBMEHHOTO COTJIaCHS.

3.2.6. PaGoromatens He uMeeT 1paBO MOMy4aTh W 0OPAGATHIBATH
NIepCcOHANbHEIC  JlaHHBIE pabOTHMKA O €ero 4ieHCTBE B OOMIECTBEHHbIX
o0beIMHEHNAX HITH ero Mpo(COKO3HOMN esiTeIbHOCTH, 33 HCKIIOUeHHEeM ClIy4aes,
NpeayCMOTPEHHBIX (heepalbHbIMU 3aKOHAMH.,

3.3. K obpabotke, mepenade u XxpaHeHHIO [IEPCOHAIBHBIX  JAHHBIX
pabOTHHUKOB M BOCTIHTAHHHKOB JETCKOTO 10Ma MOTIYT HMETh JTOCTYII COTPYIHHUKU:

- JIUPEKTOP;

- 3aMECTUTENIH IUPEKTOpa;

- Dyxranrepuu;

- COTPYAHUKH KaIPOBOH CITYIKOBI;

- MEIHIIHHCKHE pabOTHUKHU;

- pabOTHHUKH COLMAILHO-TICHXOIOrHIECKOH 1y KOBI.

3.4. Hcnonp3oBaHWe —1epCOHANBHBIX  TaHHBIX  BO3MOKHO TONBKO B
COOTBETCTBUH C LIEJISIMH, ONPEAEIHBLINMU UX MOJy4YeHHe.

3.4.1. IlepconanpHble naHHBIE He MOTYT OBITH HCIIOJNB30BAHBl B LEISX
IPHYHMHEHHS HMYIIECTBEHHOrO M MOPAJbHOTO Bpela IpakIaHaM, 3aTpyIHEeHHUS
peanusalny mpas 1 csodon rpakian Poceniickoit @enepaiuun. OrpaHnyenme IpaB
rpaxxaan Poccuiickoii Menepanun Ha OCHOBE HUCIIOIB30BAHHS nHbopManun 06 ux
COOMATbHOM — TPOUCXOKACHHH, O  pacoBOH, HALMOHAILHON,  S3BIKOBOI,
PENMIHO3HON M TapTHHHOW NPHHANNEKHOCTH 3allpellleHo ¥ Kapaercs B
COOTBETCTBHHU C 3aKOHOJIATETHLCTBOM.

3.5. Ilepenava nepcoHanbHBIX JaHHBIX CYOBLEKTa BO3MOJKHA TONBKO € €ro
COryTacusl WJIM B CITydasx, MpsAMO IpeJlyCMOTPEHHBIX 3aKOHONATENbCTBOM.

. 3.5.1. Tlpu nepemade mnepcoHATBHBIX JTAHHBIX paboTonarenas I0JKEH
coOMoaTh CleayroIne TpeOOBAHHS:

- He coolmark nepcoHanbHble [aHHBIE TpeThel CTOpOoHe 6e3 MHCHMEHHOro
corjacus, 3a HCKIIOYEHHEM CIIy4aeB, Korjaa 93T0 HeoOXOOUMO B  IeNsax
IPEIYTPERIEHHA YTPO3bI JKU3HH U 3/I0POBbS, @ TAKKE B CJIydasx, yCTAHOBIEHHBIX
(benepanbHBIM 3aKOHOM;

- He cooO0IIaTh NepcoHaMbHbIC JaHHBIE B KOMMEPYECKHX LEIX 6e3 ero
IMHCHEMEHHOTO COTIACHS;

- IPEAYNPEeNUTE JTUL, MOJYYalolUMX NEePCOHAIbHbBIE JAaHHBIE, O TOM, YTO 3TH
JIAHHBIE MOTYT OBITh HCIIONBL30BAHBI JTUIIb B LENSX, A1 KOTOPBIX OHH COOBIIEHE,
1 TpeOOBaTh OT 3THX JIUI MOATBEPKAEHUS TOrO, YTO TO MPABHIO COOIIONEHO.
JInua, momywatomme mnepcoHanbHble naHHBlE paGOTHHKA, OOS3aHbI COOTIOIATH
PEKUM  CEKPeTHOCTH  (KOH(pUACHUMATBHOCTH). JlaHHOE  MOJNOMKEeHHE  He
pacmpocTpaHsieTcss Ha OOMeH IepCOHa/lbHBIMH  JAaHHBIMH B TOpsIIKe,
YCTaHOBIEHHOM (henepanbHBIMU 3aKOHAMHU,



- paspemiaTh IOCTYH K II€pCOHAIBHBIM JIaHHBIM TOJNIBKO CIELHAIBHO
YIIOJTHOMOYEHHBIM JTHIaM, ONpe/e/eHHbIM NPHKA30M [0 OpraHu3alluH, [PpH 3TOM
yKa3aHHbIE JHIa JODKHBl HMMETh IIPaBO I10Jy4aTh TOIBKO T€ MEPCOHAIbHBIC
JaHHBIEe, KOTOpPbIe HeOOXO0 VMBI /TS BBINOTHEHHs KOHKPETHBIX (YHKIIH;

- He 3ampammuBaTh HH(GOPMAIMIO O COCTOSHHMM 3J0pPOBbA padOTHHKA, 3a
MCKIIOYEHHEM TeX CBEICHHH, KOTOpbleé OTHOCATCSA K BONPOCY O BO3MOYKHOCTH
BBITTOTHEHMS PAOOTHUKOM TPYIOBOH (yHKLMH;

- mepemaBaTh  TCPCOHaNbHble  JlaHHBIe pabOTHUKA MPEeNCTaBUTENAM
pabOTHUKOB B TOpsiIKe, YCTaHOBISHHOM TpyI0BBIM KOIEKCOM, H OrpaHHYHBATH
3Ty MHGOPMALMIO TOJTBKO TEMH TepPCOHATbHBIMU TaHHBIMH PaOOTHHUKE, KOTOPbBIE
HeOoOXOIUMEI /IS BBITTOJTHEHUS YKA3AHHBIMH MTPEeICTaBUTEISIMH HX QyHKIIHH.

3.5.2. llepepmaua mnepcOHANBHBIX [JaHHBIX OT JAepyKaTelsd HWIH €ro
npefcTaBUTeNel BHEIIHEMY MOTPeOUTEN0 MOKET HONYCKAaThCd B MHHUMAJIbHBIX
00BeMax U TOIBKO B IIEJIX BBITOJHCHHUS 3a7a4, COOTBETCTBYIOIINUX O0BeKTUBHOM
npUYrHe cOopa ITUX JaHHBIX.

3.5.3. Ilpu mepenade mepcoHaIbHBIX NAHHBIX CyOBEKTa MOTPEOUTEINSAM (B TOM
ypclIe W B KOMMEpHYeCKHX LeJsiX) 3a mpesessl jgeTckoro noma «EmxuHCTBOY
JIUPEKTOP He JOJIKEH Coo0IIaTh 3TH JaHHBIe TpeTbell cTOpoHe 0e3 MHUChMEHHOTO
cornacus pabOTHHKA, 33 UCKIIFOUEHHEM CIy4aeB, KOI/la 9TO HEOOXOAMMO B LEeNsX
peyIPeKaIeHUS YIPO3bl KM3HU U 3J0POBBIO  HIIA B CJIy4yasX, YCTAaHOBICHHbIX
(eaepanbHbIM 3aKOHOM.

3.6. Bce Mepbl KOHMHAEHUHATBHOCTH NpH cbope, oOpaboTke W XpaHEHUH
MepCOHaNbHBIX JIaHHBIX pacrnpocTpaHslOTCs Kak Ha OyMmaxkHble, TaKk W Ha
3JIEKTPOHHBIE (ABTOMATH3NPOBAHHLIE ) HOCUTEIH HHMOPMALIMH.

3.7. He pomyckaeTcsi OTBedaTh Ha BOMNPOCHI, CBA3aHHble C [epejayeit
IepPCOHANBHOM HHpOpMaLKK 110 TeleGoHy I dakcy.

3.8. XpaHeHHe MepCcOHANBHBIX JTaHHBIX COTPYIHHKOB U BOCTIHTaHHHKOB ['KVY
«3yOIOBCKHMI ACTCKUH JI0M» JIOJIKHO ITPOUCXOIUTD B MOPSIZIKE, UCKITIOHAIOIEM HX
yTpaTy WU UX HeIlpaBOMepHOE HCII0JIb30BaHHE.

4. Jlocmyn k nepcoHalbHbIM OaHHBIM

4.1. BHyTpeHHHH 1ocTyN (JIOCTYI BHYTPH OpraHU3allu ).

4.1.1. IlpaBo mocTyma K mepcoHalbHbIM JaHHBIM COTPYAHMKA JETCKOro A0Ma
MMEIOT:

- JIMPEKTOp AETCKOro A0Ma |

- 3aMeCTHUTENIH HUpeKTopa (JOCTYN K JIMYHBIM JAHHBIM COTPYJAHUKOB H
BOCIIMTAHHUKOB);

- caM CyOBeKT, HOCHTE/b JaHHBIX;

- Jpyrue COTPYOHHUKM OETCKOro JomMa I[Py BBIIOJHEHHWH HMMH CBOHX
CITyKeOHbIX 00s3aHHOCTEH.

4.1.2. TlepeueHp ML, HMEMOWUX TOCTYN K TIEPCOHAIBHBEIM TaHHBIM
COTPYIHHKOB W BOCIUTAHHUKOB [ETCKOTO J0Ma , OINpele/isieTcsi MPHKa3oM
JTUPEKTOPA.

4.2. BrewHUH 1OCTY.



42.1. K uyucny MacCOBBIX noTpedurenell MepCOHANbHBIX IAHHBIX BHE
JETCKOrO JOMa  MOXKHO OTHECTH rocyJapcTBeHHblE ¥ HEerocyJIapCTBEHHBIC
(YHKIMOHAJIBHBIE CTPYKTYPBL:

- HaJIOTOBBIE UHCIIEKLIIH;

MPaBOOXPAHUTEbHbIE OPraHbl;
OpraHbl CTaTHCTHKM,
CTpaxoBble areHTCTBA;
BOEHKOMATBI;

- OpraHbl COLUATBLHOrO CTPAXOBAHUA,

- IeHCHOHHBIE (POHIbBL;

- VupasieHue GUHAHCOB Teepcko# 00TacTH.

4.2.2. Han3opHO-KOHTPOJIBHbIE OpraHbl HUMEIOT pocTyn K uH(OpMaLuy
ToJIbKO B chepe cBOeH KOMIETCHITHH.

423. OpraHuusainu, B KOTOpbIE  COTPYAHHK MOJKET OCYLIECTBIATH
mepedurcIeHUs TeHeKHBIX CPelCTB (cTpaxoBble KOMIIAHWH, HETOCyAapCTBEHHBIC
[eHCHOHHBIE  (OHIBI,  OIaroTBOPUTEJBLHBIE OpraHu3aluy, — KPeAUTHBIC
yUpesK/eHUs ), MOTYT TOIYHHTB NOCTYT K epCOHaIbHBIM JaHHBIM paboTHHKA
eTCKOTo IOMa TOJIBKO B CIIydae ero MMMchMEHHOTO pa3pelleHus.

4.2.4. Ipyrue opraHuzaivi.

CgeneHus 0 paboTalomeM COTPYIHUKE AETCKOro JoMa MU Y)Ke YBOJISHHOM
MOryT OBITH IPEIOCTABICHDI ApYyrof opraHu3alyu TONIBKO C [TICEMEHHOTO
jampoca Ha OJlaHKe oOpraHusalif, € [pUIOKEHHEM KOIHH  HOTapHATbHO
3aBepeHHOTrO 3asBICHMUS paboTHHKA. |

[lepcoHanbHble JaHHEIE COTpYIHHKA NEeTCKOro  aoMa MOTYT OBITH
Mpe0CTaBIeHbl POACTBEHHIKAM K yeHaM ero ceMbH TOJIbKO ¢ MHUChbMEHHOTO
paspelIeHHs caMoro COTpYIHUKA.

B cnyuae paszsona OpiBilas Cyrpyra (cympyr) UMEIOT TpaBo obpaTUThCA B
OpraHu3aliio ¢ IHCBMEHHBIM 3alpOcoM 0 pasmepe 3apabOTHOH IIATEI
cOTpy/HMKa Oe3 ero cornachs (YK PD).

5. 3auuma nepeonanbHeIX 0aHHbLX

5.1. Ilom yrpo3oil Mnu OMACHOCTBIO YTPatThl epcOHaTbHBIX ~OaHHBIX
OHUMaeTCs eJMHIHYHOe MIH KOMIIIEKCHOE, pealbHOE WM [IOTEHIHAIBHOE,
AKTUBHOE WM MACCHBHOE MPOSBIEHNE 310yMBILITCHHBIX BO3MOZKHOCTEH BHCIIHHX
WM BHYTPEHHHX MCTOYHHKOB yIPO3bI cO3IaBATh HeOIaroNpHsITHbIE COOBITHA,
OKA3LIBATH TeCcTabHIM3HpYIOLIee BO3ASHCTBIC Ha 3aIMIIAEMYHO HHOOPMALHKIO.

5.2. Puck yrpo3st J00bM 1HGOPMALIMOHHBIM Pecypcam CO3aioT CTUXMUHDBIC
GelCTBUS, ODKCTpeMalbHble CHTYallH, TeppOpHCTUHECcKHe OCHCTBHS, aBapHil
TeXHUYecKHX CPeICTB W JMHHI CBs3H, APYyIrde 0OBEeKTHBHBIE 00CTOATEIBCTBA, a
TaKKe 3aUHTEpPecOBAHHbIE M HE3aMHTEPECOBAHHDBIC B BO3HMKHOBEHHH YTPO3BI
nHIa.

5.5. "BHyTpeHHss 3aaTa’.

5.5.1. OcHOBHBIM BHHOBHHKOM HeCAaHKIMOHUPOBAHHOTO  IOCTyNa K
[IepCOHANbHBIM JaHHBIM ABIACTCA, Kak MpaBuIo, IepcoHal, pafoTarouMi ¢
pokymenTtamu u  OazaMu  JaHHBIX. PernaMeHTalMd JOCTyma nepcoHalzd K
KOH(AeHIHAIBHBIM CBEAEHUSAM, JTOKYMEHTAM 1 6a3aM JaHHBIX BXOOWUT B IHUCIO



OCHOBHBIX  HaIPaBICHUH  OPraHM3allMOHHONW  3aIUMTBl  MHMOPMALMM U
NpeaHasHa4yeHa MUl Pa3rpaHUYeHHs [OJHOMOYMU MEXKIy PYKOBOIMTENSAMH U
CTeIHaJuCcTaMi OpraHU3alnH.

5.52. Jlns obecreueHHs] BHYTpeHHeH 3allMThl IEPCOHANLHBIX TaHHBIX
HeOOX0IUMO COOIIOIATE P Mep:

- OTpaHH4YeHHEe W periaMeHTalus cocTaBa pPabOTHHKOB M BOCIUTAHHHUKOB,
(QYHKILHOHATBHBIE 005S3aHHOCTH KOTOPBIX TPeGYIOT KOHMDHICHIIMATBHBEIX 3HAHTIL;

- CTporoe M3dupartelbHOe W OOOCHOBAHHOE paclipelelieHHe JOKYMEHTOB U
HHOOPMAIMH MEXIY PaGOTHUKAMU;

- palloHaTbHOE pasMelleHHe paboyux MecT pabOTHHKOB, IPH KOTOPOM
MCKJI0MAI0Ch OBl OCCKOHTPOJIBHOE HCITO/IB30BAHHE 3AIIHIAEMOH HH(OPMALIHH;

- 3HaHHe PabOTHUKOM TpeGOBaHMIT HOPMATHBHO-METOIMUECKHX I0KYMEHTOB
MO 3al[HTe HH(QOPMALUKM U COXpPAaHEHUN TaifHbI;

-HallMuHe  HEOOXOAMMbBIX — YCIOBMH B TOMENleHMH Jis  paboThl ¢
KOH(HICHIUANEHBIMH TOKYMEHTAMU 1 6a3aMu JaHHBIX;

- ONpeleeHHe W periaMeHTallls cocTaBa pPabOTHHKOB, MMEIOIIHX IIPABO
J0CTyNa (BXO/1a) B IOMEIIEHHE, B KOTOPOM HAXOAUTCS BBIYUCIIMTEIbHAS TEXHUKA;

- OpraHu3auns Mops/ika YHHYTOKEHUS] MHPOPMALIHH;

- CBOCBPEMEHHOE BbIABIICHHE HapylleHWs TpeOOBaHUHM pa3pelInuTeNbHOMN
CHCTEMbI JJOCTYIa pabOTHUKAMH TIO/Ipa3/Ie/Ie Hus;

- BOCIHTATeNbHAs M pa3bsiACHUTeNbHas padoTa ¢  COTPYIHHUKAMH
NOApas3/ie/ieH|s 10 MpeAyNpPEeKIeHHD yTpaThl LIEHHBIX CBeJeHUH mpu pabore ¢
KOH(DUAEHIHATBHBIMH JOKYMEHTAMH:;

- HE JIONYCKaeTCs BBIAA4Ya JIMYHBIX [e/l COTPYAHMKOB W BOCIIMTAHHUKOB Ha
paboune MecTa cOTpyIHHKOB. JIMUHBIE Jella MOTYT BblIaBaThes Ha pabodie Mecta
TOJIbKO JAUPEKTOpY, pabOTHUKAaM OT/e/la MepCoHana M B MCKIIOYHTENbHBIX
clydasx, I10 MHCBMEHHOMY pa3spelleHHIO JIUPEKTOpa, - PYKOBOJMUTEIIIO
CTPYKTYPHOrO MOJApas/e/ieHlss (HanpuMep, MpU IOATOTOBKE MATEpHAOB JIJI
arrecTalii pabOTHHKA).

5.5.3. 3ammTa MNepcoHaNbHBIX MaHHBIX pPabOTHHKA M BOCIMUTAHHHUKA Ha
3JIEKTPOHHBIX HOCUTEIAX.

Bcee nanku, conepskaline nepcoHanbHele AaHHble COTPYAHHKA, TOKHBL ObITE
3all{ULIEHBI TApOJIEM, KOTOPBII coobIaeTcs THPeKTOpY.

5.6. "Buernss 3ammura”.

5.6.1.  Jlma  3ammuThl  KOHOGHUAECHUMANLHON HHPOPMALMH  CO3MAIOTCS
LieJleHaNpaBIeHHble  HeOJIarompusTHBlE  YCIOBHS M TPYAHONPEOIOIHMEIe
OPETATCTBUS  JUISL  JIMIL&, [BITAOUIErOCs COBEPLUMTh HECAHKIMOHUPOBAHHbII
IIOCTYII " OBJIaIeHHe HWHpopMaLuei. Ilenbro 15§ pe3yJIbTaTOM
HECaHKIIHOHHUPOBAHHOT'O JIOCTYIAa K HH(OPMALMOHHBIM pecypcaM MOKeT ObITh He
TOJIBKO OBJIAJACHHUE ILEHHBIMH CBEJCHUSAMH M WX HCIOJIb30BAHHE, HO M HX
BHIOM3MEHCHHE, YHUYTOKCHHE, BHeCeHue BHpyca, Moamena, (anbcH(UKaIUs
COACPIKAHWS PEKBU3UTOB NOKYMEHTA U Ip.

5.6.2. Ilon NOCTOPOHHHMM JIMIIOM TMOHUMaeTcs Joboe NHIO, He HMelollee
HEMOCPEACTBEHHOIO OTHOIICHUS K I€ATEIbHOCTH 00pa3oBaTeIbHOr0 YUPEKIEHUs,
MOCETHTE/H, PAOOTHHKH APYTHX OPraHU3alMOHHEIX CTPYKTYp. [locToponHue nina
HE JOJDKHBI 3HATH pacrpelefenne (ByHKUHH, pabouue Mpolecchl, TeXHOIOTHIO



cocTapienus, ohOpPMIEHHsS, BEJIEHUA U XpaHEHHsA AOKYMCHTOB, AT U pabo4ux
MaTepHaaoB B OTJEJIe MepcoHaa.

5.63. Jlas obecriedeHust BHEUIHEH 3alMThl  [1PCOHATBHBIX JIaHHBIX
paGOTHUKOB M BOCTIMTAHHHUKOB HeoOX01UMO cobMoIaTh Psil Mep:

- OPSIOK TpHEMa, ydeTa U KOHTPOJIs AeATe/IBHOCTH [IOCETHTENEH;

- IPOITYCKHOM PeKIUM OpraHu3alim;

- TeXHHUYecKHe cpe/ICTBa OXpaHbl, CUIHAIU3ALHH;

- TOPSOOK OXpaHbl TEePPUTOPHH, 3aHuil, MOMeIIeHuHd, TPaHCIIOPTHBIX
CPeNCTB;

- rpeboBaHMa K 3amMTe HHOOpMamMM  TIPH HHTEPBLIOUPOBAHUUA U
cobecenoBaHUAX.

57 Bee nMIa, CBi3aHHble ¢ ronydeHueM, o00paboTKOH H 3aLUTOH
MepCOHAIBHBIX TaHHbIX, 00s3aHbl MOIIHCATH 00s13aTeLCTBO O HepasrialleHuu
NepcoHaNbHBIX JAHHBIX PAOOTHHKOB M BOCITHTAHHHKOB.

5.8 Tlo BO3MOJKHOCTH MepCOHaJIbHbIE AaHHbIe 00€3THYHBAIOTCS.

5.9. Kpome Mep 3aliMThl TEPCOHANBHBIX  TaHHBIX, YCTAHOBJIEHHBIX
3AKOHOATEILCTBOM, paboTOAaTe M, PAGOTHUKA M HX MPEICTABUTEIM MOLYT
BbIpabaThIBATH COBMECTHBIE MEpPbI 3aIHTLL EPCOHATIBHBIX JNaHHBIX paOOTHHKOB M
BOCITUTAHHHUKOB.

6. llpasa u obazannocmu cydovekma

6.1. 3akpernenue mpaB cyObexra, perIaMeHTHPYIOLIMX 3alUTy €T0
MepcOHANBHBIX ~JIAHHBIX, OOecrednBaeT —COXPaHHOCTH MOJHOM W TOYHOH
HH(GOPMaLUH O HEM.

6.2. PaGOTHHKM ¥ MX [PEACTABUTENN NOMKHBI OBITH O3HAKOMICHbL TOI
pacrmucKy ¢ JIOKYMEHTaMd — OpraHu3alliy, yCTAHABIUBAIOIIMMHI  TIOPSIIOK
06pabOTKH ePCOHANBHBIX 1aHHBIX, 8 TAKIKE 00 ux npasax 1 00A3aHHOCTAX B ITOH
00nacTu.

6.3. B 1eJsX 3alUThl EPCOHANBHBIX JaHHBIX, XPAHILIUXCH ¥ paboToaTeli,
paboOTHUK UMEET MPaBo:

- TpeGoBaTh HCKIIOYEHHS MWIJIH HCIPABICHAA HeBEepHBIX WM HETOJIHBIX
TepCOHANBHBIX TaHHbBIX;

_ ua cBOGOIHBIH OecriaTHBIA JOCTYH K CBOMM MEPCOHAIBLHBIM JAHHBIM,
BKTIOUAs TIPABO Ha MOTydeHue Komui 11000H 3an1cH, cozepsKareii nepcoHanbHbIe
JaHHBIE;

_ mepcoHaNbHBIE NAHHBIE OIEHOYHOTO Xapakrepa JIOTONHHTH 3assBICHHUEM,
BBIPAYKAIOLINM ero COOCTBEHHYIO TOUKY 3peHHs,

- ompejeNaTh CBOMX MpelcTaBUTeNed UL 3alldThl CBOMX MepCOHaNbHBIX
JTAHHBIX

- Ha COXpaHEeHUe U 3allUTy CBOeH JIMYHOM U ceMeiHOM TalHBl.

6.4. PaGoTHHK 003aH:

- mepejaBaTh  paboromarento WM €O IpeCTABUTENI0  KOMILIEKC
JOCTOBEPHBIX, JIOKYMEHTHPOBAHHbBIX TEPCOHATBHBIX TaHHBIX, COCTaB KOTOPBIX
ycTaHoBreH TpyIOBBIM KOTCKCOM P®d.

. cBoeBpeMeHHO co00uaTe  PaboTOMATEO 06 M3MEHEeHMH CBOMX
IIepCOHATbHBIX aHHDIX.



6.5. PaGoTHHKHM cTaBAT paboTonaTens B H3BECTHOCTE 00 H3MeHeHuu
(GaMHIMH, HMEHH, OTYECTBA, JATHI POKICHHA, 4YTO TMOJNydaeT OTpPaKEHHEe B
TPYHLOBOH  KHIDKKE Ha OCHOBAHHH  [IPELCTABICHHbIX OOKyMeHTOB. Ilpu
HCOOXOMMMOCTH  M3MEHSIOTCS  JaHHble 06 oOpasoBanuu, npodeccu,
CIELHATEHOCTH, NPUCBOCHUN HOBOT'O pa3psi/ia H IIp.

6.6. B wmendax sammThl 4acTHOX KU3HH, JTHYHOH M CceMeHHOH TaliHbl
PabOTHHUKH He JO/DKHBEI OTKAa3bIBATECS OT CROELO npaBa Ha o00paboTky
HEPCOHATLHBIX NAHHBIX TOJBKO ¢ MX COIVIACHS, TIOCKONBKY 3TO MOKeT MOBJIeYD
MPUIHHEHHE MOPANLHOIO, MAaTEPHAIILHOTO Bpe/a.

7. Omeememeennocme 3a pazerauenue KOH@uOenyuaneHol unghopmayuu,
CEAZAHHOL C NEPCOHATLHBIMU OAHHBIMIL

7.1. IlepconanbHasi OTBETCTBEHHOCTb - OIHO H3 IVIaBHBIX TpeOOBaHUI K
OpraHu3alMi QYHKUHOHUPOBAHUS CHCTEMbI 3aIIHTHI IIePCOHATbHON HH(pOpMaLUU
1 00s13aTeNIbHOE yCoBHe obecneye Hus 3 PeKTUBHOCTH 3TOH CHCTEMBI.

7.2. IOpunnyeckne M Qu3MuecKHe NMIA, B COOTBETCTBUM CO CBOMMH
MOMHOMOYHAMY  BlaJIelolle  MH(opMaLHed o rpask/jaHax, Nonyyaromue H
UCTIONIL3YIOIIE €€, HECYT OTBETCTBEHHOCTD B COOTBETCTBHH C 3aKOHOIATEHCTROM
Poccuiickoit ®Meneparmu 3a HapyLICHHE perKuMa 3aIlUThl, 00pabOTKH U mopsaKa
HCTIOJIB30BAHHA 3TOH HH(pOpPMALHH.

1.2, PykoBojurens, pasperiaro i IOCTYII COTPYIHUKA K
KOHQHICHIMATBHOMY JIOKYMEHTY, HeceT [IEPCOHATBHYIO OTBETCTBEHHOCTh 34
TaHHOEe pa3pelleHue.

7.4. Kaxnblii coTpymaHHK OpraHu3alliM, [OOMy4alolnid 11 paboTsl
KOH(DMIEHUNANBHBIH  ITOKYMEHT, HeceT €IMHONUYHYIO OTBETCTBEHHOCTHL 3a
COXPaHHOCTB HOCUTEJIS H KOH(MHIEHUHATBHOCTL HH(OPMALIHH.

7.5. Jluua, BHHOBHEBIE B HAPYIIEHUH HOPM, PEryJHPYHOINUX MOJydeHue,
00paboTKy U 3allHTy MepcoHalbHBIX AHHbIX, HeCYT IHCUMIIIMHAPHYIO,
dAMHUHHUCTPATHBHYIO, TPak1aHCKO-NPABOBYIO WIH YIOJIOBHYIO OTBETCTBEHHOCTD B
COOTBETCTBHH € (peepalbHBIMU 3aKOHAMH. 7

7.5.1. 3a HeHMCHIONHEHKE UM HeHaTekKallee HCIONTHEH e pPabOTHHUKOM 10 ero
BUHC BO3JIOJKCHHBIX Ha HEro o0s3aHHOCTEH MO COGMIOAEHHIO YCTAHOBIEHHOrO
nopsnka paboThl cO CBEACHHAMH KOHMDHIEHIINATLHOIO Xapakrepa paboTojnarels
BIIpaBe TPHMEHATh NPEeNyCMOTPEHHBIE TpPydOBBIM KOZEKCOM JUCLHTIIMHAPHBIE
B3BICKaHHS,

7.5.2. JlomKHOCTHBIE &HMLA, B 0BGJ3aHHOCTS KOTOPBIX BXOJWUT BeJeHHE
HCPCOHANLHBIX  MAaHHBIX, 00sM3aHBl  ODECNMEYUTH  KakIOMY  BO3MONKHOCT
O3HAKOMJCHHA ¢ NOKYMEHTaMH M MaTepualaMH,  HelocpencTBeHHO
3aTParnBalolMMU €ro Npasa 1 CBOOOBI, €CIIH HHOE He MPeIyCMOTPEHO 3aKOHOM.
HenpasomepHslii 0Tka3 B mpejoctasnenuu COOPaHHBIX B YCTAHOBIEHHOM TIOPSIIKE
JIOKYMEHTOB, JTHOO HECBOEBPEMEHHOE IIPeJOCTABICHHe TAKHX JOKYMEHTOB HJIH
MHOH  HHpOpMallMM B  cloyuasx, IPeTYCMOTPEHHBIX  3aKOHOM,  aubo
HPCNOCTABICHHE HETIONHOH WM 3aBEIOMO JIOKHOIH MH]OpMAlMH - Brewer
HATOKCHUE HA NOJLKHOCTHBIX JIMLL aAMUHHCTPATHBHOTO INTpada B pasmepe,
onpeaensemom Komekcom 06 aIMHHUCTPaTHBHBIX MpaBOHAPYIIeHUIX.



7.5.3. B coorBercTBUM ¢ ['pakiaHCKUM KOJEKCOM JIHlla, HE3aKOHHBIMH
METOMaMH TOJy4YMBLIME HMH(GOPMAIHIO, COCTABISIOIIYIO CIy)KeOHyIO0 TalHy,
00s3aHBl BO3MECTHTh INPUUMHEHHBIE YOBITKM, MpPHUEM Takas »Ke 00f3aHHOCTbH
BO3JIaraeTcsl U Ha padOTHHKOB.

7.5.4. YronoeHas OTBETCTBEHHOCTh 3a HapylIeHHE HENPHKOCHOBEHHOCTH
YaCTHOI JKHU3HHM (B TOM 4HCIe HEe3aKOHHOe cOOMpaHHe MM pPacrnpoCTpaHEHUE
CBeJIeHHH 0 YacTHOI JKM3HU JIMIA, COCTABISIONIEr0 ero JUYHYIO WM CEMEUHYIO
Taliny, 0e3 ero corjiacus), HENpaBOMEpHBIH HOCTYIl K OXpaHseMOH 3aKOHOM
KOMIIBFOTEPHOH  HMH(pOPMALlMKM, HEIPaBOMEPHBIH OTKaz B MPELOCTABICHHH
cOOpaHHBIX B YCTAHOBJIEHHOM MOPSIAKe TOKYMEHTOB U CBEIEHHUH (€CITH 3TH JeSTHHUA
NPUYHUHHUIIN Bpell IIpaBaM M 3aKOHHBIM HHTepecaM Ipajk/iaH), COBEPLUSHHbIE JTHLIOM
C HCIOJB30BAHMEM CBOEro CIIYKeOHOro MOJIONEHHs] HakasbiBaeTcs MITpadoM,
b0 JNHIIEeHHeM IpaBa 3aHUMAaTh OINpEeAesIeHHBbIE JODKHOCTH MM 3aHUMAThCA
OIpeie/IeHHOM e TeIbHOCThIO, THO0 apecToM B cooTBeTcTBHE ¢ YK PO.

7.6. HenpaBoMepHOCTD OEATEILHOCTH OPraHOB IOCYNapCTBEHHOH BIACTH M
opraHmzanuii mo c6opy M HCIOIb30BAHMIO MEPCOHANBHBIX NAaHHBIX MOXKET OBITh
yCTAHOBJIEHA B Cy/1eOHOM MOPSIKE.



